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                 UOUTLOOK Education Investment & Management


Polices and Regulations for UOutlook IIC & HIIC Program   
During the participation in the IIC (“Internship in China”) or HIIC (“Hospitality Internship In China”) program arranged and co-managed by UOutlook Education Investment Management Co., Ltd. (“UOutlook”), every participate shall strictly observe and adhere to the following articles:
1. Law: The participants shall observe the laws, decrees and relevant regulations enacted by the Chinese government and shall not interfere in China's internal affairs. Those who violate against any Chinese laws and have been charged or arrested will be considered for the expulsion from this program automatically.
2. Safety & Security: The participant should always put the security & safety issue on their top priority.
3. Alcohol: The participants should not drink alcohol in an excessive or inappropriate manner. The expulsion from the IIC program may be caused by their inability to control their continual overdrinking.
4. Dangerous activities & Driving: The participants will not take part in any activity which is deemed hazardous and unacceptable for your internship. Given the reasons like unfamiliarity with the traffic situation and safety concern, the Participants are strongly advised not to drive a car or ride a motorcycle, scooter or bicycle. Anyone who does this should take full responsibility for any consequences resulting from doing it. Any additional expense beyond the insurance should be born by the participants and their parents or guardians.
5. Drugs: The participants must not possess, purchase, use, or keep drugs in the duration of their internship. Violators will be considered for the expulsion from the program automatically. 

6. Extension: upon the completion of the pre-set internship, the participant will not be allowed to extend it unless s/he gets the written authorization documents both from UOUTLOOK and the host companies. The participant shall bear any consequences resulted from the unauthorized lengthened internship.
7. Abandonment: The participants are not allowed to change the arranged apartments and host companies at will. Any change without being permitted by UOutlook will be regarded as the voluntary abandonment of the internship program, which means UOutlook will not arrange new internship placements for the violators and any consequences resulted from it, will be born by them. 
8. Change: During the internship, if participants are not satisfied with the placements, they shall submit a written document to UOutlook, presenting the reasons why they want to change. Prior to the authorization from UOutlook, the participants shall keep conducting their internships. Any unilateral termination by the participants themselves will be regarded as the voluntary abandonment of the program. If the reasons are sound and convincing, UOutlook will try to arrange a new internship placement for them as soon as possible. But whether or when the placement can be found is not able to be guaranteed.
9. Dismissal: If the participant is dismissed by the host company due to the sound facts such as the inappropriate work attitude, disregard or negligence of internship duties and violation of the host companies’ disciplines and rules, the participant will be regarded as the voluntary abandonment of UOutlook internship program. A new internship will not be arranged by UOutlook.
10.  Medical and accidental insurance: Before arriving in China, the participants should ensure they will be covered by the applicable medical and accidental insurance during their stay in China. UOutlook and host companies will bear no responsibility for any medical bills related to the participants, such as the expenses of medicine, treatment and hospitalization, etc. 

11.  Personal expenses: UOutlook and host companies are not responsible for the participants’ personal expenses on the things such as meals, transportation, communication, accommodation, socializing, travel, etc, except the fact that the host companies are willing to aid them financially. 

12.  Travel: When it comes to traveling, first of all, the participants should make sure that their travel schedules have no interference on their internships. Second, UOutlook should be informed of their travel schedule or itinerary, which could be done by email. Last but not least, the safety and security issue should be given the first priority. UOutlook will not bear any responsibility for any consequences occurred in their travels. 
13. Return to home country: During the internship, the participants are not allowed to visit their home country unless they gain the authorization both from UOutlook and their host companies. A new internship will not be arranged if the participant is dismissed by the host company due to the unauthorized return home. 
14.  Program fee: No program fee will be refunded if the participant is dismissed by the host company or quit the program for their own reason. 
15.  Conflict settlement: If the participants have any conflict with the host companies, UOutlook will play a role as a mediator with an aim to bringing an agreement between both sides. If both sides cannot reach an agreement due to the sound reasons, UOutlook will consider arranging a new placement for the participants while the participants need to be wary of the time it may take, the risk of re-arrangement failure, and no program fee refund due to this.
16. Photo, Email & Internship report: Upon the completion of Internship, the participant should submit to UOutlook a brief internship report with a photo preferably taken at the internship setting. The participant should also be aware that UOutlook may use his/her photo, email address or internship report content for the things like the program promotion. The participant should inform UOutlook by email if s/he would not like UOutlook to do so. 
DISCLAIMER
As a UOutlook IIC or HIIC program participant, I confirm that I have carefully read and fully understood the above-mentioned each and every single article and I will observe them during my participation in this IIC and/or HIIC program. Moreover, I will take full responsibility for any consequences due to breaking or violating against the above-mentioned policies and regulations. 
Signature of the Participant: ___________
Full Name in Print Letter:                    
Date (Month/Day/Year): _________           
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